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Collaborative Writing Project

Learning to effectively plan and create documents as part of a team is one of the most important
skills you can acquire in school. Indeed, while much of the writing you are assigned in college is
expected to be done individually, most writing in professional and public contexts is produced
collaboratively. Complex legal briefs, feasibility studies, multi-stage empirical research reports,
brochures, websites, public service announcements, procedural instructions, grant proposals, ads,
technical manuals, product labels—the vast majority of writing that we see and use on a daily
basis is not attributable to a single person, but is the result of many writers working together,
often in the service of a larger company or organization. In fact, the ability to work successfully
as part of a group is so highly valued by employers that students who can demonstrate such
expertise when applying for jobs often find themselves at a distinct advantage.

Thus, one of your major assignments for this course this semester will be a collaborative
writing project designed to give you not only more practice creating several types of documents,
but also more experience working as part of a group. That is, you will have an opportunity to
apply many of the skills, strategies and activities you’ve been practicing in this class to a real-
world situation by planning and creating documents for an actual organization that has a
communicative need.

Section Themes

Each section of English 333 will be given a topic, theme, or organization to work with, and you
and the other members of your section will form project groups to address this particular
topic/theme in different ways. Thus, while your entire section might be assigned to work with a
single organization, or to tackle one complex problem, each group will collaborate to produce a
number of documents on their own that attempt to assist this organization or solve this problem.

For example, in response to a call given by USM President Martha Saunders for students to
find creative ways to help the university address its budget problems, one of the discussion
sections last semester was tasked with coming up with a number of initiatives that could
potentially help the university raise money, save money, or improve student retention. Students
formed groups and brainstormed possible project ideas, then spent the rest of the semester
creating documents to be submitted to the President that would explain their ideas. One group
decided to focus on conserving resources, and developed a plan to hold a competition among all
the dorms on campus to see which one could recycle the most while cutting down on energy and
water consumption. As incentive, the group further proposed that the winning dorm should be
given a shrimp boil in its honor. Another group focused on one of the biggest frustrations that
students complain about, parking on campus. After extensive research, this group decided to
propose a “priority parking pass” system in which students who were willing to pay more would
be given access to spaces closer to classrooms and other buildings. They argued that this system
would not alleviate some of the parking problems students face, but raise badly needed funds.

Whatever topic, theme, or organization your section is assigned, each group will need to:

• research the issue, theme, or organization in more depth to identify the major needs,
problems or concerns involved

• use this research to create a number of documents that this organization can use, or that in
some way appropriately addresses the problems or concerns you have identified

• plan and deliver professional reports that are effectively written, researched, and presented



Technology Component

One of the stated goals of this course is to prepare you for the kinds of communicative activities
you will need to do as a professional in the twenty-first century. Thus, each group will be
expected to include at least one multimedia or digital component to their project. To ensure that
all students have access to the equipment and resources they need to succeed, your section leader
may assign particular genres or multimedia components to certain groups.

Timeline of Major Documents

During the course of the project, you and your group will complete a number of assignments
designed to help you improve your understanding of the theme, topic, or organization, and to help
you acquire the information you will need to produce your documents and final report.  Listed
below are the major assignments for this project (smaller assignments may also be necessary).

Assignments Purposes Approximate Date
Pre-proposal
(Individual)

•Identify and define
need/problem
•Brainstorm project ideas

Week 5

Proposal
(Group)

•Describe agency,
need/problem, & solution
•Define project objectives
•Identify tasks and roles of
group members
•Present timeline for project
completion

Week 6

Progress Report
(Individual)

•Describe individual
contributions to the project
•Report on the functioning of
the group

Week 9

Progress Report (Group) •Discuss work completed &
work remaining
•Report on the functioning of
the group

Week 10

Oral Presentation
(Group)

•Report on documents &
recommendations orally &
visually to class
•Receive feedback on project
& agency documents

Weeks 14 & 15

Project Documents
& Report
(Group)

•Provide documents you have
produced
•Persuade organization to
accept your documents
•Make recommendations for
document implementation

Week 16

Grades

As stated in the Course Syllabus, all members of each group will receive the same grade on each
collaborative assignment, so it is crucial that you work effectively as a team. There will be no
exceptions made to this policy.


